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Academic Regalia Borrowing and Return Schedule & Guidelines

Graduating Bachelor’s & Master’s students
(including those with delayed graduation)

J

Graduating students shall individually complete the \

application via the Google Form.

The staff member of the 2nd Division of General

Affairs will provide the group rental list to the person in

charge on April 30.

. Graduating students shall make payment to the person
in charge from May 1 to May 8.

. The person in charge shall complete the process
according to the schedule, including collective
payment, collection, and distribution.

<> Those who fail to make payment in accordance with the

1.
2.

regulations will be deemed as not having completed the
borrowing procedure.

Bachelor’s, Master’s, and Doctoral
graduating students (including those with
delayed graduation), as well as graduates
who have completed the school-leaving
procedures in the current academic year.

Extension Procedure:

1. Confirm eligibility and obtain the payment slip (The 2nd
Division of General Affairs).

2. Pay the extension fee (The 2nd Divisions of Cashier).

3. Update the individual return deadline(The 2nd Division
of General Affairs).
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Bachelor’s, Master’s, and Doctoral
graduating students (including those with
delayed graduation), as well as graduates
who have completed the school-leaving
procedures in the current academic year.

\

. Complete the application form via the Google Form.

. Within each designated stage, proceed to the 2nd
Division of General Affairs to confirm eligibility and
obtain the payment slip.

. Make the payment at the 2nd Divisions of Cashier.

. Present the receipt and payment slip at the Auditorium
B1 to collect the academic regalia.

<> Those who fail to complete the process within each

designated stage will be deemed as not having completed

the borrowing procedure.

N

Bachelor’s, Master’s, and Doctoral
graduating students (including those with
delayed graduation), as well as graduates
who have completed the school-leaving
procedures in the current academic year.
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Overdue Return Procedure:

1. Calculate overdue days and generate payment slip (The
2nd Division of General Affairs).

2. Pay the overdue fee (The 2nd Divisions of Cashier).

3. Return the academic regalia (Auditorium B1).
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